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Abstract: Problem statement: At present, meeting is an activity which is neeggsfor work.
Gathering for discussing or solving problems isuasesd that it has been held since the reign of His
Majesty King Chulalongkorn. The purposes of thiseaach were these: (1) to investigate forms of
meeting documents in the reign of His Majesty K@tgulalongkorn and the reign of His Majesty King
Bhumibol Adulyadej, (2) to analyses meeting procedudrom the minutes of the meetings in the reign
of His Majesty King Chulalongkorn and the reignHi§ Majesty King Bhumibol Adulyadej and (3) to
analyses Thai usage in the minutes of the meetingise reign of His Majesty King Chulalongkorn
and the reign of His Majesty King Bhumibol Adulyad&pproach: The meeting documents in the
reign of His Majesty King Chalalongkorn such as noiitms and four books of script photos were
analyzed, they consisted of four meeting documéhtthe minutes of the meeting of the Minister
Council in the first session on the Council of 8taffairs Councilor, (2) the minute of the meetioig
the Minister Council in Rattanakosin Era of 111), tf8 minute of the meeting of the Minister Council
in the second session, part one in RattanakosiroEtd2 and (4) the minutes of the meeting of the
Minister Council in the third session in Rattandakdsra of 113. A total pages of these documents was
1,000 pages. A sample was 6 experts | creatingingedbcuments and 1 linguistic expert. Research
data were collected by means of an interview, tita dere analyzed by means of an interpretation and
a composition technique and were presented by nafaaslescriptive analysiResults: (1) Forms of
meeting documents in the reign of His Majesty K@igulalongkorn and His Majesty King Bhumibol
Adulyadej consisted of these: (i) A law of meetmgulations, (ii) a document of meeting schedule
and agenda, (iii) the minutes of the meeting, @vmeeting document and (v) an after-meeting
document (2) Meeting procedures in the reign of Miesty King Chulalongkorn were proceeded
according to a law of meeting regulations; for eglerthe regulations of the meeting, the minutes of
the meeting and the Royal Decree on Principle amcquture for discussion meeting. Meeting
procedures in the reign of His Majesty King BhuntiBdulyadej divided into 2 types were these: (i)
holding a meeting according to regulations ad mgda meeting according to an agenda (general
meeting) (ii) Thai usage in the minute of the magtin the reign of His Majesty King Chulalongkorn
ad His Majesty King Bhumibol Adulyadej had the diénces in writing style, idioms, outlines and
technical termsConclusion/Recommendations. Research results revealed the difference in f@maks
linguistic usage of meeting documents betweeneérréign of His Majesty King Chulalongkorn ad His
Majesty King Bhumibol Adulyadej, especially the fdilences in writing styles, idioms, outlines and
technical terms concerning the meeting.
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INTRODUCTION the meeting are for solving problems, for discugsin
and sharing knowledge, for discussing and searching
Meeting is the coming together or the callingoiut practical guideline, for creating a positive atfitcuand
people for some purpose like the meeting of thedor declaring policies or information so the megtis
committee. At present, meeting is an importantvigti  an activity which gives a chance for many people to
for a international level, a national level and aninvolve. The meeting has played an important rolees
organizational level. Some examples of the purpafse the reign of His Majesty King Chulalongkorn; he dhel
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the meeting in the court, established the Countil oe
State Affairs Councilor and established the Privy
Council and other Councils. Meeting documents
resulted from those meetings were a meeting agenda,
the minute of the meeting, the meeting regulatiand
moreover His Majesty King Chulalongkorn enacted the
Royal Decree on Principle and procedure for digoass
of the Minister Council, the Privy Council and the
Minister of State Council (The Royal Institute, 99
The meeting has been held until the reign of His
Majesty King Bhumibol Adulyadej which Thailand is
ruled by democracy and the king of the head of the
kingdom. Each meeting need meeting documents ier ord
to facilitate the meeting to reach a success ipgae and
to use as evidence or reference things; for examlgtter
of meeting invitation, a document of meeting agerada
meeting document ad the minutes of the meetingase
of an important meeting, it must need a document of
principle and procedure for a meeting. .
As mentioned above, these meeting documents are
useful for a study of Thai political history in theign
of His Majesty King Chulalongkorn and useful for a
study of the development of meeting documents from
the past to the present. Purposes and objectsto(1)
investigate forms of meeting documents in the ra&fjn
His Majesty King Chulalongkorn and the reign of His
Majesty King Bhumibol Adulyadej, (2) to analyzes
meeting procedure from the minutes of the meetings
the reign of His Majesty King Chulalongkorn and the
reign of His Majesty King Bhumibol Adulyadej and) (3
to analyses Thai usage in the minutes of the mgetm
the reign of His Majesty King Chulalongkorn ad the
reign of His Majesty King Bhumibol Adulyade.

MATERIALSAND METHODS

Population ad sample: Six experts in creating meeting
documents and 1 linguistic expert.

Instruments; Research instruments were an interview
form and a sound recorder.

Data analysis. The data were analyzed by means of a
interpretation and a composition technique and were
presented by means of a descriptive analysis.

RESULTS

Resear ch resultswer e asfollows:

Forms of meeting documents: Forms of meeting
documents in the reign of His Majesty King
Chulalongkorn and the reign of His Majesty King
Bhumibol Adulyadej into 5 types:
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The laws of meeting regulations, they divided into
2 types were these: (1) an Act and (2) a Royal
Decree. 5 laws of meeting regulations consisted of
the following; the first was an Act of Council of
State and an Act of Privy Councilor, both Acts
were enacted in the same time and were gathered
together; the second was a Royal Decree on
Principle and Procedure for Discussion of Council
of Ministers, Council Privy and Council State
(1892 AD); the third was a Royal Decree on Privy
Councilor and the fifth was a Royal Decree on
Ministers of State or Juries of the Royal Couris th
law had 99 statutes and in the reign of His Majesty
King Bhumibol Adulyadej had only one form, it
was classified as a commanding document which
supported by the regulation of the Office of the
Prime Minister on Document Recording of the year
1983

A document of the date and agenda of the meeting;
it was formed into a letter in the reign of His
Majesty King Chulalongkorn, the agenda for the
meeting divided into 5 groups: (1) the urgent
agenda, (2) the budget of Ministries, (3) the pesti
system, (4) the affairs of Ministries and (5) the
confirmation of the minutes of the last meeting th
writing style of the title of agenda was writtertidn

a phrase or a sentence. In the reign of His Majesty
King Bhumibol Adulyadej; a document of the date
and agenda for the meeting strictly respected the
regulation of the Office of the Prime Minister on
Document Recording of the year 1983, it was
formed into an external document in case of it was
sent to the different state affiliation but it was
formed into an internal document in case of it was
sent to the same state affiliation. The agenda for
the meeting was set as follows: (1) President’s
report, (2) Review and approval of the minutes of
the last meeting, (3) Matters for presenting, (4)
Matters for considering and (5) Any other matters.
A document of the date and agenda for the meeting
was formed into 2 types: (1) a document which was
attached to the agenda ad (2) a document which the
agenda was written down in it

The minutes of the meeting; the minutes of the
meeting in the reign of His Majesty King
Chulalongkorn divided into 3 types: (1) a meeting
record, (2) the minutes of the sequences of
discussion and (3) the minutes of the meeting
agenda. The minutes of the meeting in the reign of
His Majesty King Bhumibol Adulyadej divided
into 2 types: (1) the minutes of the meeting which
recorded all of the words and (2) the minutes ef th
meeting which recorded essential content
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+ A meeting document; a meeting document in theand the minutes, (iv) the elements of the minueks,
reign of His Majesty King Chulalongkorn divided linguistic usage in other meeting documents, (Vi)
into 2 types: (1) a private letter and (2) a stateer  linguistic usage in the laws concerning the meeéind
with the number of reference. In the reign of His (vii) technical terms concerning the meeting in tign
Majesty King Bhumibol Adulyadej, it was formed of His Majesty King Chulalongkorn.
into a state document which respected the  Writing styles and idioms in meeting documents in
regulation of the Office of the Prime Minister on the reign of His Majesty King Chulalongkorn revehle
Document Recording of the year 1983, it couldthat they had the outstanding point as follows:uding
varied to an external or internal document, aancient idioms which no using at present, (2) using
commanding document, a reporting document oidioms which have been using at present and their
any other document which use as the informatiormeanings are the same as in the past or differéttiea
or evidence for the meeting bit, (3) using a poetic-Thai writing style which itten

« An after-meeting document, an after-meetingin rhyme, (4) using a final voiced consonant whigh
document in the reign of His Majesty King difference from the present use, (5) using foreign-
Chulalongkorn was formed into a letter for technical terms together with Thai words, (6) usang
reporting an agreement of the committee. In theformal title which is difference from the presesey(7)
reign of His Majesty King Bhumibol, it divided using classifiers more than they are used at pteseh
into 2 types: (1) an external or an internal (8) using popular words in that period for example
document for reporting or assigning the personSiam, Thai and Bangkok.
involved to know or to practice according to an

agreement of the committee and (2) a document of DISCUSSION
the conclusion of an agreement of the committee
for reporting the person involve Forms of meeting documents: Forms of meeting

documents in the reign of His Majesty King
M eeting procedures: In the reign of His Majesty King Chulalongkorn and the reign of His Majesty King
Chulalongkorn, all the meeting committee proceededhumibol divided into 5 forms were these: (1) tae/$
their meetings according to the laws. During thésigd ~ and regulations concerning the meeting, (2) a decum
the regulation of the meeting, the record of theeting  of the date and agenda of the meeting, (3) the tesnu
and the Royal Decree on Principle and Procedure anef the meeting, (4) a meeting document and (5) an
Procedure for Discussion Meeting were enacted. after-meeting document. Forms of meeting documents

Meeting procedures in the reign of His Majestyin the reign of His Majesty King Chulalongkorn were

King Bhumibol Adulyadej divided into 2 types: (1) a adapted from the forms of western-meeting documents
meeting procedure according to meeting regulation@nd they were developed to the prototypes of mgetin
and (2) a meeting procedure according to a meetingocuments in the latter period and the present. A
agenda. document of the date and agenda of the meeting, a

meeting document and a document of an agreement of
Linguistic usage | meeting documents: Thai linguistic ~ the meeting in the form of a letter in that perisda
usage in meeting documents in the reign of His btgje prototype of an external document and an external
King Chulalongkorn had the outstanding points asdocument of state organizations. The minute of the
follows: (1) Thai linguistic usage in the lettersldis ~ meeting in the present which are developed from
Majesty King Chulalongkorn revealed that he usexl hi meeting records in the reign of His Majesty King
royal prerogative with the ten virtues of the kiagd ~ Chulalongkorn are some examples which represent the
tried to educate courtiers and people about dertiocra development of meeting documents, this is condisten
knowledge by using a writing style according to thewith the Office of the Prime Minister (198&nacted
principles of international letter writing which fiza  the Regulation on Document Recording of the Year
communicative efficiency were these: (i) clear) (i 1983, this regulation classified the minutes of the
concise, (iii) correct, (iv) courteous, (v) convatisnal, —meeting as the evidence or the documents which each
(vi) convincing and (vii) complete (2) Thai lingtics ~ State organization made them for referring.
usage in meeting documents in the reign of His Btgje
King Chulalongkorn and the reign of His Majesty gin Meeting procedure: All of the meeting committee
Bhumibol Adulyadej focused on 7 points were th¢de: preceded their meetings according to the lawshén t
the purposes of linguistic usage, (i) a title opic or  reign of His Majesty King Chulalongkorn and His
agenda, (i) a outline of the content of meetimgrada Majesty King Bhumibol Adulyadej, the regulation of
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the meeting, the record of the meeting and the Roya
Decree on Principle and Procedure for Discussion
Meeting were enacted. Meeting procedures divideal in
2 types: (1) a meeting procedure according to mgeti
regulations, for example the Assembly the Assenolbly
the People’s Representatives signals the beginaing
the meeting when it has a quorum ad (2) a meeting
procedure according to a meeting agenda,; this ngeeti
procedure begins from raising meeting issues which
should not over 10 issues, reporting the matterthby
president, confirming the minutes of the meeting to
reporting an agreement of the committee, this is
consistent with Secretariat of the Prime Minister
(2002), he says that “when will be held the meetihg
clerk of Council sent letters of meeting invitatitmthe
persons involved at least 24 h before the meetagins
except in case of a state of emergency, thosevadol
must urgently come to meeting and a quorum should a
least consists of 7 in 20 people, when the meeting
begins the clerk reads the minutes of the last imgéd

the committee, if no any opposition the vice-prestd
signs a confirmation document in case of some
committee have any opposition, the committee must
approve the minutes again.

Thai usage in meeting documents: Thai usage in
meeting documents revealed 7 outstanding points as
follows:

» The purposes of Thai usage in meeting documents
in the reign of His Majesty King Chulalongkorn
and the reign of His Majesty King Bhumibol
Adulyadej were these: (1) to persuade people
involved to take action and (2) to inform people
involved of important information

e Writing Style in the title or agenda of the meeting
in the reign of His Majesty King Chulalongkorn
and the reign of His Majesty King Bhumibol
revealed that it was rather written as a noun more
than a verb but the title ad agenda in the reign of
His Majesty King Chulalongkorn was shorter than
it is at the present

e Writing style in the outline of agenda and the-
minutes of the meeting in the reign of His Majesty
King Chulalongkorn revealed that it consisted of 3
parts: (1) the title of agenda, (2) the discussifn
the committee and (3) the agreement of the
committee, a descriptive writing was used in all
parts, a concise feature, a clear feature and a
meaningful feature were the features of Thai-
writing style in those documents. Writing style in
the same document in the reign of His Majesty
King Bhumibol Adulyadej had the features in
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terms of a concise feature, a clear feature, a
meaningful feature and a formal writing style
feature

Writing style in the content of the minute of the
meeting in the reign of His Majesty King
Chulalongkorn revealed that the upper part of the
minutes was written down the date of the meeting
both in Thai and English styles and also written
down the names of the real attendances and arrival
time. Writing style in the content of the same
document in the reign of His Majesty King
Bhumibol Adulyadej respect the regulation of the
Office of the Prime Minister on Document
Recording which was different from in the reign of
His Majesty King Chulalongkorn in term of the
upper part of it was written down the date of the
meeting in English style and also written down the
names of both the present and the absent
attendances and in the lower part of the minutes of
the meeting was written down only the terminal
time and the name of a recorder

Writing style in any other meeting documents in
the reign of His Majesty King Chulalongkorn like a
document of meeting invitation and a meeting
document revealed that it was formed into a letter
which used an opening word and an ending word in
accordance with the status of the receiver. It géwa
began with a word which represented reasons or
purpose of writing a letter by using a free writing
style of the writer. Writing style in the same
document in the reign of His Majesty King
Bhumibol Adulyadej respected the regulation of
the Office of the Prime Minister on Document
Recording of the Year 1983, an opening word was
“To” and an ending word was “Sincerely yours,”
and began the first sentence with the reason or the
purpose of writing a letter but if the sender and
receiver has continuously sent the letter to each
other, the opening sentence always began with a
word of “According to...” and followed with the
word which represented the reason or purpose of
writing a letter in a formal writing style

Writing style 1 5 laws concerning the meeting ie th
reign of His Majesty King Chulalongkron had the
features in terms of a clear feature, a conciseifea
and a systematic unity feature. A discussion ad a
classification writing style were used and moreover
a poetic writing style was also used in these laws.
Writing style in 2 laws concerning the meeting in
the reign of His Majesty King Bhumibol Adulyade;j
had the same features like in the reign of His
Majesty King Chulalongkorn but it focused on
persuading people involved to take action
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* Technical terms concerning the meeting in the CONCLUSION
reign of His Majesty King Chulalongkorn has been
used from the past to the present but some word Research results revealed forms and linguistic
was a little bit adapted in its meaning, someusage of meeting documents in the reign of His bigje
examples of these words were meeting agenda, l&ing Chulalongkorn and the reign of His Majesty in
guorum, the minutes of the meeting, a meetingBhumibol Adulyadej and pointed out the differenaes
meeting place, the president of the meeting, arforms and linguistic usage of meeting documents
agreement of the meeting, voting, arrival time,between the both reigns. The persons involved can
terminal time apply these results to develop meeting documents of
their organizations.
As mentioned above, Thai usage in meeting
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